
Work 
Experience

Monday 1st – Friday 5th 
March 2027



Work Experience - Why

• Developing transferable skills

• Understanding how the world of employment works

•  Building confidence – positively interacting with the public

•  Valuable content to add to CV’s and application forms giving  
information to talk about in job interviews

•  Building contacts for later – Networking!



Work Experience skills
• Resilience & problem solving

• Resourcefulness &organisation

• Time Management

• Work Ethic

• Enthusiasm

• Communication skills

• Self-confidence and self-esteem





When Do I need to start 
looking for a placement?

• NOW! 
• Use your ‘Introduction to Work Experience’ booklet and start 

chatting to people.

• Make sure you ask companies that employ other people, you can’t 
work with a sole trader, as the employer needs to have an insurance 
called ‘ Employer Liability Insurance’

• Encourage your parents to come to the information event next 
Wednesday evening – so they can help you find a placement.



How to find a placement

Fashion
Fashion 

designer? Retail shops, 
Marketing Agencies, 

Designers
Charity shops

Think general



I’m finding it difficult to get 
exactly what I want!

Think skills

Communicating 
& helping others

Hospital (any role)

Primary schools

Care homes

Community hubs Food banks

Sport clubs

Charities

Retail shops

Roles I am 
interested in 

Teaching

Paramedic

Healthcare

Youth worker

Counsellor

Doctor Dentist

Psychologist

Physiotherapy
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Where can I develop this?



How do I find a placement ?

• Speak to family and friends

• Get Googling – Solicitors in Nottingham:



Career sectors to think about

• Environmental & Land Based
• Hospitality and Catering
• IT 
• Manufacturing and Product 

Design
• Retail
• Science 
• Sport and Leisure 

• Animal Care
• Business and Accounting
• Care
• Childcare and Education
• Construction and the 

Build Environment 
• Creative and Media
• Engineering

• Fernwood Primary and Nursery School– See Madam Blyth



How do I find a placement ?

• Get out there!

Pop into local businesses, always be polite, always have all the 
information you need – dates of placement etc. Introduce 
yourself, tell them which school you go to and what you are 
looking for.



Contacting a placement

Hello, my name is_________ and I am a year 9/10 
student at Fernwood School. I am looking for a 

work experience placement from 1st  – 5th March 27. 
I am really interested in working in this career sector 
and would love to gain an insight into the world or 

work.
Are you able to accommodate a student at this time?

Dear_______/ To whom it may concern, 

I am a year 9/10 student at Fernwood School in 
Nottingham, and I am seeking an opportunity to gain a 
weeklong work experience placement. 

I have an interest in _____ and would love to gain an 
insight and enhance my skills in this area. Our work 
experience dates are Monday 1st - Friday 5th  March 2027. 

Pease don’t hesitate to get in touch if you are able to offer 
me a placement or would like to discuss the details. 

 Kind regards, 



I have found a placement

I have found 
somewhere that 

said they will 
take me on

For help registering 
the placement 

Check the Work 
Experience 

Handbook which 
you will get in 

September

Make sure the 
employer knows 
they will get an 

email from Unifrog
so they can input 

all the information 
about your 
placement

You will have an 
IT session during 

a tutor time to 
show you how to 

register a 
placement



Registering a placement 



Registering a placement 

EMPLOYERS EMAIL – MAKE SURE IT’S CORRECT!

PARENT’S EMAIL – MAKE SURE IT’S CORRECT!



Key information and dates
• Wednesday 24th June26– Launch Assembly – letter to parents
• Wednesday 1st July – Launch to parents evening event 6pm – 7pm
• Use the Introduction Booklet and Work Experience Handbook, all 

information you need is in there
• Friday 15th January 27 – Placement Deadline ON UNIFROG
• Monday 22nd February 27– Record and Approve Final Deadline 

(everything done) 
• Monday 1st March 27 Work Experience Week
Weekly Work Experience drop-ins begin 8th September in room 
TR104 – every Tuesday Lunchtime



Important!
Don’t fill in the form or add an 
employer WITHOUT their 
agreement that they can host you.
Let them know that they will receive 
a link to a form, when they agree. 

Select Miss Blyth as the placement 
coordinator

You CANNOT start your 
placement until all forms are 
filled in and confirmed by school 
– you will receive a final email 
about this.

Look for a placement yourself – 
email, phone, ask! 
If you do struggle don’t forget the 
drop-in sessions on a Tuesday 
lunchtime from September - IT

Don’t leave it too late – Start 
researching now. It does take a while, 
so be prepared. Don’t run out of 
time!!!

Review your placement when 
you’re done and reflect on your 
experience. You will receive an 
email form about this. 



Things to remember

• You cannot go to a work experience placement that is a sole 
trader – only one person works there. No exceptions!

• All information is in your handbook and on the School 
Website under Careers and Employability. 

• If you don’t have a placement during the week of 1st March, 
you will be expected to come into school.

• Parents event next Wednesday evening



• Over the next few weeks during tutor time, you will be given 
the chance to check you can access your UNIFROG account.

• Any Questions? 
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